
Booking Patterns & Extras
Extra charges can include things such
as consumer, early starts, or late
finishes. Wording can vary, but this
can also include any extra sessions
added outside of their usual booking
pattern.

Name & Address
This is the name & address of the
recipient of the invoice.

Issue & Invoice Date
The issue date & invoice period can
be found here, meaning this bill will
cover the specific dates e.g. 1st-30
of September, 2025.
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Invoice Message
This is a message with important
information regarding the invoice,
additional charges, and any changes
in regard to the usual booking
patterns.

Our Information
This section holds all of our
information that you may need to
contact us, and states information
needed for things such as tax relief.

Issue & Invoice Date
The issue date & invoice period can
be found here, meaning this bill will
cover the specific dates e.g. 1st-30
of September, 2025.
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The Summary
This outlines the invoice for the
specified month, any outstanding
balance’s from previous months, and
the total to pay. The total will combine
both the outstanding balance, and the
current month’s invoice.

Funded & Non-Funded Hours
This outlines which hours you have been
charged for, and what hours you are
entitled to due to government funding.
Your bill will only show hours to be paid
where government funding is not
applicable.

Invoice Number & Type
The invoice number is used as a reference,
this allows staff to find the invoice quickly,
easily, and to ensure they have the correct
invoice and information when following up
queries. An invoice type can change for
actual use, outstanding balances, and more,
depending on the context.




